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JNOJKHOCTHBIE MHCTPYKIMNA
3ABEIYIOLIEN IIKOJBLHON BUBJUOTEKON

1. OBIIUE IMOJOXEHUA

1.1. 3asemyromui 6MOMMOTEKON HasHAYaeTCA U 0cBOOOXKIAETCs OT JOJHKHOCTH [UPEKTOPOM
mkoJjbsl. Ha mepuos oTmycka u BPEMEHHOH HETPY/0CNOCOOHOCTH 3aBEAYIOLIErO Ou0IMOTEKOM €ro
0BS3aHHOCTH Ha APYroro COTpyAHMKAa M3 HuCia HauboJiee MOArOTOBJICHHBIX. BpemenHoe
JCTIoNHEeHHe OOM3aHHOCTEN B OTHX Ciyuasx OCYLISCTBAACTCA Ha OCHOBAHWM MpHKa3za AUPeKTOpa
LIKOJIbI, U3JAHHOTO C COOMOACHUEM TpeGoBaHuii 3aKOHOATENbCTBA O TPYAE.

1.2. 3aBemytommuii GUOIMOTEKON NOAYHHIACTCA HEMOCPEICTBEHHO AMPEKTOPY LIKOJIBI.

1.3. 3aBeyrouiuit 6161MOTEKON NO/KEH 3HATD:

- [IOCTAHOBJIEHWS, DACTIOpPSDKEHMs, MNpUKasbl M JApYyrue pYKOBOJALIME, METOAMYECKHE U
HOPMATHBHBIE JOKYMEHTBI 110 BOMPOCaM 6ubauoTeYHoN paboThI;

- nocranosnenus [IpasutenbcTsa PO, onpenesifione pasBuTe KYJbTYpbl;

- OCHOBBI 3aKOHOJATENBLCTBA O KYJIbTYPE;

- OCHOBBI SKOHOMWKH, OpraHu3alnu Tpyaa U ynpaBieHus,

- TEOPHIO 1 MPaKTHUKY GHOJIMOTEIHOrO AS1a;

- OCHOBBI TPY/IOBOTO 3aKOHOATENBCTBA;

- mpoduUIIb U CHEUMATU3ALHMIO [IKOTIBI; :

- IpaBUJIA KOMIUICKTOBAHMSI, XPAHEH s, MOUCKA, BbIAATH U ydera GubnMoTedHOro GoHaa;

- crcTeMy KiaccurKaLyMK KHUT M MpaBuiia COCTaBICHHUA KaTanoros;

- 061IerocyIapCTBEHHYIO CUCTEMY MeKOUOMMOTEYHOTO aDOHEMEHTA;

- MOPAIOK COCTABJIEHHS OTUETHOCTH O paboTe OMOIMOTEKH; _

- OCHOBBI paboOTBl C TEKCTOBbIMH pEAaKTOpamH, 31EKTPOHHBIMU TabIMLAMH, 5JIEKTPOHHOM
noyToi 1 bpaysepamu, MYyJbTUME M HBIM 060y 10BAHHUEM;

- MeToibl yOexzaeHus, apryMeHTalMh CBOGHl MO3WLMH, YCTAHOBJIEHHS KOHTAKTOB €
0GyJaoMUMHKCs PA3HOTO BO3PACTa, MX POAMTEIMH (IULAMH, UX 3aMEHAIOLIMMH);

- paBuJia BHYTPEHHEr0 TPY/I0BOrO pacropaKa,

- pexuM pabOThl LIKOJIBL;

- paBuJIa Mo OXpaHe Tpyna u r1oKapHo# 6e30MacHOCTH.

1.6. B cBOeil NeSTENBHOCTH 3aBEyOLIUA GUOIMOTEKON JOMKEH PYKOBOACTBOBATHLC!

- Koncturyuueit PO;

- MeepanbHBIM 3aKOHOM «O0 oGpasosanuy B Poccuiickoit DenepaLtnny;

- DepepanbHbIM 3aKOHOM «O GUOTUOTEUHOM AENEN;

- CemeiinbM Koaekcom P@;



- ykasamu IlpesuneHta P®, HOpMaTUBHBIMU akTamu [lpaButensctea P®, [lpaButenscrea
Pervona v opraHoB ynpasnenus o6pa3oBaHHeM Bcex YPOBHEH M0 Bompocam 00pasoBaHus U
BOCIIMTAHUS 00yUaroLuxcs;

- @IMMHUCTPATUBHbIM, TPYAOBBIM W XO35HCTBEHHBIM 3aKOHOAATENbCTBOM

- [IpaBUJIaMK U HOpMaM# OXpaHbl TPy /1a, TEXHUKH 0€30MaCHOCTH U MPOTUBONOXKAPHOMN 3ALLUTHI;

- YCTaBOM U JIOKANIbHBIMHU MTPABOBBIMH aKTAMH [IKOJIb] (B ToM uncne [lpaBumamu BHyTpeHHEro
TPYAOBOTO pACTopsi/iKa, MpUKA3aMH W pacropsKeHUsAMH IUPEKTOPa, HACTOSLIEH A0MKHOCTHOMN
MHCTPYKLHKEN), TPYIOBEIM JOTOBOPOM.

3aBenyromuii 6ubH0TEKON HOMKEH COGMOMATE KOHBEHLHIO O npasax pebeHka.

2. DYHKIINHA

OcHOBHBIMH QYHKUHMAMMU, BBITOJHIEMbIMH 3aBeayromum 6UGIHOTEKOI, IBASIOTCS :

2.1. opranmusanust GopMHUPOBAHHUS GUBIHOTEUHOTO tdonna;

2.2. opranmsanys yuera 6HOIHOTEYHOTO GOHAA U YCTaHOBJIEHHOH OTYETHOCTH;

2.3. 0CyIIECTBIEHHE PYKOBOACTBA PaBOTOM LIKONBHOH GUGIHOTEKH.

3. IOJIZKHOCTHBIE OBSI3AHHOCTH

3aBenyomuii GUOIMOTEKON BBINOHSIET CleLYyHOUIME NO/KHOCTHBIE 00513aHHOCTH:

3.1. ananu3upyer:

- npobembl popmMupoBaHus GHGIMOTEUHOrO hOH aa;

- Pe3yJIbTaThl pabOoThl LIKOAbHOK OUOIMOTEKH;

- HaJlIM9Ue W NMEPCIICKTUBHBIC BO3SMOXKHOCTH LIKOJBI B 001acTH OPMHUPOBAHUS GUOIHOTEYHOrO
¢oHza;

- hopMmy u coepiKaHKe BHEKIACCHBIX MEPOIpPHSITHiA, NPOBOAMMBIX OUOIHOTEKOI;

3.2. nporHo3upyer:

- TCHACHUMH U3MEHCHHA CUTYallMK B 00LUECTBE M B 00pasoBaHuK A/ GOPMUPOBAHMS 3aKa3a Ha
HEOOXOAMMYIO yUeGHO-METOIMUECKYIO, HAYUHYIO U XYZNOKECTBEHHYIO TUTEPATYpPY;

- IOCIEACTBHUS 3aMIaHUPOBAHHOH paboThl GUOIHOTEKH;

3.3. IIaHUPYeT U OpraHusyer:

- TeKYLICe W MEPCIEKTUBHOE MJIaHUPOBAaHWE PabOThI KOJIBLHOMH 6UOAHOTEKH;

- BbIIa4y U cOOp yueGHUKOB;

- BBICTABKH JIMTEPATYPHI;

- COBMECTHO C TICHArOrM4eCKMM KOJJIGKTMBOM Pa3HOCTOPOHHIOI MAacCoByl0 pabBoTy o
MponaraHiie KHUIY, MpHBJEKAs K yyacTHIO B 3TOH paboTe aeATeneil JMTepaTypbl, MCKYCCTBa,
POIUTENEH;

- paboTy YUTaTENIbCKOrO aKTHUBA,;

- [POCBETUTENLCKYIO paboTy MUl y4eHUKOB, pOAMTeNel (3aKOHHBIX NpeAcTaBUuTeNei),
NPUHAMAET POANTENEH (3aKOHHBIX NPEJCTABUTENEH) 10 BONPOCAM NMPUBUTHS MHTEPECa K KHUTE;

- KOHTPOJIb 38 COXPAHHOCTBLIO 6MOIMOTEUHOrO GoHaa;

- M3Y4CHHC C YYE€HMKaMH OCHOB OMOG/IMOTEUHO-6MOIMOrpaduueckoil rpaMoOTHOCTH K KYJbTYpbl
YTEHHS;

- MOBbILIEHKE KBANM(UKALMK U IPO(GECCHOHANBHOTO MacTEPCTBA COTPYAHMKOB OubAMOTEKH;

- COBMECTHYIO NEATEJIbHOCTD IKOJBHOM M paloHHON OUbI1oTeK;

3.4. KOOpAHHHPYET:

- paboTy COTPYAHMKOB LIKOJLHON GUOIHOTEKH:;

- B3aMMOJEHCTBME MpeACTaBUTENElH aAMMHUCTPALMH LIKOJBI, CAYKO U noapasjeneHui
OKPYIKHOTO yrpapJeHus obpasosaHus, obecreunparomx GopMupoBaHue GUGAMOTEUHOrO HOH aa;

- paboTy KNAaCcCHBIX pYKOBOAUTENEH N0 06ecneucHuIo ydaluxcs HeoOXoaAuMol ydeOHOM
JIUTEpaTypoid; -



3.5. pyKOBOAMT:

- GubIMoTeUHO-6rOIMOrpaduuecKoi paboToi B LIKOJIE;

- paGOTON YNTATENBCKOTO aKTHBA;

-CUCTEMOM CTUMYJIHMPOBaHHUs YYaCTHHUKOB 6UbIMOTEUHO-OMBIMOrpadUIEecKOi AesTebHOCTH B
IIKOJIE;

3.6. KOHTPOJIUPYET:

- cobnmoeHre B 6GUOAMOTEKE U KHUIOXPaHUIIUIIAX MpaBuil TEXHUKH 6e30MacHOCTH, CaHUTapHH,
TIPOTHBOIOXKAPHON 0E30MaCHOCTH; ' -

- COOTBETCTBUE OWONMOTEUHBIX  (OHIOB W MEAMApeCcypCoB  LIKOJIbI TpeGOBaHUAM
3aKOHOJATeNbCTBA O 3aluTe AeTeil oT uHdopmaLKy, NpUYKHSIOLLEH BpEL WX 310POBLIO
(1K) pa3BUTHIO;

- OO0 IeHNE yYEeHVKAMHU U COTPYIHUKaMU LIKOJIBI [TpaBun nob30BaHus GUOIMOTEKOH;

- COXPAHHOCTh y4eOHHKOB, HAYYHOH U XyI0KECTBEHHOI TUTEPATYPBI, CABACMOH B 61O ANOTEKY;

3.7. KOppeKTHPYeT:

- 3asBKY Ha KOMILIEKTOBaHKe O1OIMOTEUHOr0 doHza;

- TaHel paboThl OUONMOTEKH;

3.8. pazpabaTbIBaeT:

- IpaBuJIa [10/1630BaHMsl GUOIMOTEHHEIM dboHIOM;

- KATANIOTH, KAPTOTEKH, PEKOMEH/IaTe/IbHBIE CIIUCKH JINTEPaTypEl;

3.9. KOHCYJIBbTHPYET:

- yuuTeseil no BOnpocam Ux camoobpasoBanus 1 nopdopa Hay4YHO-METOAMYECKON NUTEPaTyphl;

- poauTenell (3aKOHHbBIX npeAcTaBUTENIed) Mo BOMPOCY OpraHu3alkk BHEKJIACCHOI0 YTEHUSA
y4aluxcs;

3.10. oueHHBAET U IKCIIEPTUPYET: .

- CTpaTerMuecKue JOKyMEHTBI LIKOJEI (BOCIUTATEBHYIO NPOrpamMmy, yueOHbIM MIaH 1 T. 1.) B
YyacTH Kacarollencs,

- TpEe/IOKEeHUs 110 OpraHu3alku 6UOaMOTEYHO-0HBIorpaduueckoil paboTel 1 yCTAHOBJICHHMIO
cBs3ell ¢ BHELIHUMM MMapTHEpaMu;

3.11. oGecrieunBaET:

- pa3pelueHHOM, HEOOXOMMMOM CMPaBOYHON M XYyNOKECTBEHHOH JUTEpaTypol ydalluxcs BO
BpeMsl MPOBEIEHMs 9K3aMEHOB;

- TIpOBEJEHME CBEPKM HMMEIOLIeHCs U nocTynarouied nutepatypbl ¢ DejepanbHbiM CMHCKOM
HKCTPEMUCTCKUX MaTEPHUAIOB;

- CBOEBPEMEHHOE KOMIIIEKTOBaHKe GUONHOTEYHOro dhoHpa;

3.12. NpoXOAHUT:

- o6s13aTeNbHbBIE PEIBAPUTEIBHBIE U MEPHOAMYECKUE MENULIMHCKUE OCMOTPbI,

- obs3aTenbHOe 00yuenue Ge30MacHbIM METOAaM W MpHUeMaMm BBINOJIHEHMA paboT ¥ OKazaHws
TepBOH [OMOLIM MOCTPaJaBLIKM.

4. IIPABA

3aBeyrolMi GUONMOTEKON MEET NPaBo B Npee/iax CBOEM KOMIETEHLIMHU:

4.1. npUCYTCTBOBATh:

- Ha MOOBIX MEPONPHUATHSX, MPOBOAMMBIX OHONMOTEKApEM C yHALUMMUCA LIKOJbI (6e3 npasa
BXOMMTh B TOMEIIGHME TMocie Hadana 3aHATHi 0e3 SKCTPEHHOW HEOOXOAMMOCTH W JeNaTh
3aMeyanus GUBIHOTEKAPIO B TEUSHUE 3aHATHSA);

4.2. naBaThb:

- 0bsi3aTesbHbIE pacropsikeHus GubanoTeKapio;



4.3. npuBIeKkaTh:

- K JMCHUIUIMHAPHOM OTBETCTBEHHOCTH 00yuarommxcs 3a NPOCTYIIKH, JE€30praHu3yroLiue
Y4eOHO-BOCTIMTATENBHEBIN MpoLiece, B HMopsKke, ycraHosneHHoM IlpaBunamu o noouwpeHusx u
B3BICKaHUSX;

4.4. npuHUMAaTL yyacTue B:

- pa3paboTKe BOCMUTATENLHON MOAMTHKH W CTPATCeriu LIKOJIBI, B CO3/IAHWH COOTBETCTBYIOMINX
CTPaTerUYECKUX JOKYMEHTOB;

- pa3paboTKe THOOBIX yHpaBIeHYECKUX PELICHUH, KacaroUnXes paboThl GUOTUOTEKH:

- BCJICHUH MEPErOBOPOB C MapTHEPAMM ILKOJBI 110 6ubnnoTeuHo-6ubaMOrpadueckoi pabore;

- pabote Ilenaroruyeckoro cosera;

- OA0OpE COTPYAHUKOB GUBTUOTEKH;

4.5. BHOCHTB NpeI0KeHUs:

- O Havaje, mNpeKpalleHWH WU TPUOCTAHOBIEHUU KOHKPETHBIX TMPOEKTOB 10 paboTe
oubnuorexu;

- O [IOOIPEHNH, MOPaJIbHOM U MaTEPUaIbHOM CTUMYTMPOBAHUH pabOTHUKOB GUONMOTEKH:

- 110 COBEPIIEHCTBOBAHUIO PAGOTHI GUONTHOTEKH;

- 110 COBEPIICHCTBOBAHHIO BOCIUTATENBHOM paboTh;

4.6. yCTaHABJIUBATD:

- OT MIMEHH IIKOJIBI I€NIOBBIE KOHTAKTEI C TULAMU ¥ OpraHH3aLHMsAMH, MOTYIIUMH CMOCOOCTBOBATH
COBEPLICHCTBOBAHMIO BOCIIMTATENBHOM paboThl B LIKOJIE U paclMpennto 6UbMoTeuHOro GoHma;

4.7. 3anpamiuBaTh:

Y PYKOBOICTBA, MOJyyaTk M WCMONB30BaTh MHPOPMALHOHHbIE Marepuanbl U HOPMaTHBHO-
fPABOBBIE IOKYMEHTBI, HEOOXOAUMBIE 1711 HCMIONHEHHUS CBOMX [0KHOCTHBIX o0s3aHHOCTEN

- AJISL KOHTPOJIS U BHECEHUSA KOPPEKTUB Pabouyto J10KYMEHTALIHIO Oubnuorexaps;

4.8. npurnamare:

- OT WMMEHHM IIKOMbI POJAMTENeH (3aKOHHBIX MpencTaBuUTeNneH) s MH(OPMUPOBaHUS UX 06
yenexax W npobsemax MX [OeTeld, HapyIIeHWUsIX UX AeTbMH [lpaBun nosesenns ans yuaimxcs,
Yerasa mkonsl [IpaBun none30Banus 6UGIHOTEY HbIM bonmoMm;

4.9. KOHTPOIMPOBATEL M OLEHUBATE:

- XOA ¥ pe3ybTaThi paboThl 6UGNIMOTEKH;

4.10. TpeGoBaTs:

- OT yvamuxcst cobmonenus I[pasun noseaeHus ns y4alluXcs, BBIMOJHEHUsS YCTaBa LWKOBI,
[IpaBuin nob30BaHMs GHGIHOTEYHBIM boHaoM;

- OT JIKOOEIX NOCTOPOHHMX JIMI MOKHUHYThH 3aKpCIJIEHHOE 3a HMM IOMEILEHHE, €CIM Ha 3TO
MOCEHIEHUE He OBLIO JAHO paspelleHue aJIMMHUCTpALIUH;

4.11. noBbIIATE:

- CBOIO KBalU(UKaALHIO.

OTBETCTBEHHOCTH

5.1. 3a HEUCNONHEHHE WM HeHaUleKallee UCTONHEN e Ge3 YBQXKHTEJIbHBIX MPHUYUH YcTara u
[1paBu/I BHYTpEHHEro TPy I0BOro pacrop:aKa LIKOJIbL, 3aKOHHBIX PACNOPAKEHHH AMPEKTOPa LLIKOJIbI
M HMHBIX JIOKaJIbHBIX HOPMAaTUBHBIX 4KTOB, JOJKHOCTHBIX 0043aHHOCTEH, YCTaHOBMEHHbIX
HacToswel MHCTpyKIMeH, B TOM umCle 3a He MCMONb30BaHME Npas, NMPEeAOCTaBJCHHBIX HACTOsLIEH
HMuctpykuuet, npusenwee k /I€30praHusalli  00pasoBATENBHOTO MpPOLECCa,  3aBeAyHOLIHii
OMO.TMOTEKON HeceT AUCLHTIMHAPHYIO OTBETCTBEHHOCTb B MOPSAKE, OMPENEeHHOM TPYAOBbIM
3AKOHOLATENbCTBOM.  3a  rpy6oe  HapylleHue TpYAOBbIX  0GA3aHHOCTEN B KayecTse
AMCLHTITMHAPHOTO HAKA3aHHMS MOXKET OBITh MPUMEHEHO YBOJIBHEHHE.



5.2. 3a HapylleHHe NpaByui NokKapHOH 0e30MaCHOCTH, OXpaHbl TPyAa, CaHUTAPHO-TUIMEHMHECKHX
NMpaBuil  OpraHM3aluuu  paboTel 6UONMOTEKM 3aBefylolli  OMOnMOTEKOW mpuBiekacTes K
aJMUHMCTPATMBHOI ~ OTBETCTBEHHOCTM B TMOpiAAKe W B Clydaix, MpeaycMOTPEHHBIX
aIMUHUCTPATHBHBIM 3aKOHOATENbCTBOM.

5.3. 3a BUHOBHOE IPUUMHEHKE LIKOJIE WM y4aCTHUKaM 0GpasopaTeibHOro nmpotecca yuepda (8
TOM dHCIEe MOpAlbHOr0) B CBA3M C WCIOJHECHUEM (HEMCTONIHEHHEM) CBOMX JIOJDKHOCTHBIX
06s3aHHOCTe, a TaKKe He MCMONb30BaHWe Mpas, MPEAOCTaBICHHbBIX nactosawed WMHCTpyKumen,
3aBeNyIOIIMi GUONMOTEKOH HECeT MaTepuaibHylo OTBETCTBEHHOCTb B nopsiike M B Mpenenax,
YCTAHOBJEHHBIX TPYJIOBBIM M (UIIH) FPAKIAHCKUM 3aKOHOAATELCTBOM. :

6. B3AUMOOTHOIIEHHS. CBA3U 110 JOJKHOCTH

3aBeyrolnit GUOIHOTEKON:

6.1. pabGoraer mno rpaduky, COCTaBJIE€HHOMY HCXOAA H3 40-uacoBod paboueit Hemean W
YTBEPIKACHHOMY JUPEKTOPOM LIKOJIBL;

6.2. CaAMOCTOSTENBHO TUIAHUPYET CBOKO paboTy Ha Ka/bld yueOHbI oA U KaxkAbld y4eOHbli
Mofynb. Ilnan paGoTBl YTBEpXKNACTCS AMPEKTOPOM LIKOMBI HE MO3AHCE TATH JHeW ¢ Havana
MIAHUPYEMOTO MEPHO/A;

6.3. MpeicTaBafeT AMPEKTOPY MHUCbMEHHbIH OTYET O CBOEH AesATeNbHOCTH 00BeMOM He Oonee
IISITH MAIIMHOMUCHBIX CTpaHull B TeueHue 10 aHed mo OKOHYaHn! KaXaA0ro y4eGHOro MOaysl;

6.4. oyyaeT oT AMPEKTOPa WKOJbl HHPOPMALMIO HOPMATHBHO-MPABOBOTO 1 OpraHu3aLHOHHO-
METOIMIECKOr0 XapaKTepa, 3HAKOMUTCS MOl PACIIMCKY ¢ COOTBETCTBYOLMMU JOKYMEHTAMM,

6.5. cucTeMaTHdeckd oOMeHuBaercs HMHQOpMalMed Mo BOMpocaM, BXOAALIMM B CBOKO
KOMTETEHLIMIO, C MeJarornyeckuMy paboTHUKaMK 1 3aMECTUTENISIMKU AMPEKTOPA LIKOJIbI, '

6.6. MCIONHSET OOS3aHHOCTH OMOIMOTeKaps, OubaMoTeKkaps (3aBELyOLIEro MEeAMaTeKON) M
YYUTENEH-NPEIMETHUKOB B TMEPUOJ WX BPEMEHHOTO OTCYTCTBHA (oTnyck, 60f€3Hb M T.M.).
UcrofHeHne 0683aHHOCTEH OCYLIECTBISIETCA B COOTBETCTBMM C 3aKOHOAATE]bCTBOM O TPYAC H
VeTaBoOM LIKOJIbl Ha OCHOBAHMM NpMKa3a AUPEKTOpa LIKOJbL; _

6.7. mepemaeT AMPEKTOpPY WHPOPMALMIO, MONY4EHHYIO Ha COBELIAHWAX U ceMuHapax,
HENOCPENCTBEHHO TOCIIE €€ MOJTyUeHHS.






